Ipusoxenue Ne 5

« pukaszy TKY «IICC CO»
ot 02.09.2020 Nel31

IIpaBuna
oGMeHa AeJOBLIMHI HOAAPKAMH H 3HAKAMH 1eJJ0BOT0 roCTeNpPUHMCTEA

1. O0mme MoOJIOKEHUS

1.1. Hactosmme IlpaBmia oOMeHa [EJNOBBIMA TOJapKaMi 1 3HaKaMW  JEJIOBOTO
roCTeNnpUuMCTBa (Hanee — [IpaBuiia) B rOCYJAPCTBCHHOM Ka3EHHOM YUPEHACHUH [TorckoBo-
cracaTenpuas cIyx6a Camapckod 00nacTi (manee — T'KY «ICC CO», VupeskIeHue)
paspaGoTaHbl B COOTBETCTBMM C TOJOKCHHAMHU Koncturyuuu Poccuiickodt denepanut,
denepabHOIO 3aKOHa OT 25.12.2008 Ne 273-®3 «O n0POTUBOACHCTBUM KOPPYILMHY 1
JIPUHSTEIMU B COOTBETCTBUM ¢ HUMHU 3aKOHOHATENbHBIMU U JIOKAIBHBIMU aKTaMU.

1.2. TlpaBwia OUPENENSIOT E€UHBIC I BCEX pabOTHUKOB Y UPEIKIACHU TpeboBaHUA K
JAPEHUIO ¥ IPUHATUIO JENOBBIX IIOAAPKOB.

1.3. YupexeHue TOAIepKUBACT KOPIIOPATUBHYIO KyJbTYpPY, B KOTOPOH JEJIOBBIC NOMAPKH,
KOPIIOPATUBHOE TOCTEIIPHAUMCTBO U JIpeCTABUTENLCKUE MEPOTPHATAA paccMaTpUBaIOTCA
TONBKO KAK MHCTPYMEHT Il YCTAHOBICHHMA W TOMICPIKAHUA JIETIOBBIX OTHOMIEHUH ¥ Kak
TIpOSBIEHNE OOIENPUHATOR BEKINBOCTH B XONC NESITENBHOCTH Y UPEIKACHHUS.

1.4. YupexieHue HMCXOAUT M3 TOro, HTO JIOJITOBPEMEHHBIE  [ENOBBIE  OTHOLICHMUA
OCHOBBIBAIOTCS HA JOBEPUHM M B3aUMHOM YBAXCHHUH. OTHOLIECHH)S, TIPU KOTOPHIX HapylIaeTes
3aKOH M TPUHIMIIEL JETOBON 9THKHM, BPEAT pellyTani YupexJeHus ¥ YECTHOMY UMCHHU €TO
pabOTHUKOB, ¥ HE MOIYT obecrieurnTh YCTORUMBOE JOJTOBPEMEHHOE PasBUTHC VupexaeHus.
Taxoro posia OTHOIICHHUS HE MOTYT OBITH TIPHEMIIEMBI B IPAKTHKE paboThl YUpeKIeHus.

1.5. Jleiicteue IIpaBml pacmpoCTpaHsercs Ha BCEX paGOTHUKOB Y UPeNKIACHMSA, BHE
3aBHCHMOCTHU OT YPOBHSI 3aHUMACMOH JIOJKHOCTH.

1.6. Nauusle [IpaBuia npecienyer Cleayomue Hem:

_ obecricucHie eIMHO0OPa3HOro MOHMMAHMS PO U MECTa JCOBBIX [0JapKOB, AEIOBOTO
rOCTEIPHUIMCTBA, IPEACTABUTEIBCKIX MepONPUATUHA B IEI0BOH IIPAKTHKE VupexaeHus;

_ OCylIECTBJEHHE YHPaBIEHYCCKOH U XO3SMCTBEHHOM AEATENPHOCTU Y UpeiKIACHHUS
MCKIIOUMTEIBPHO Ha OCHOBE HAJNEXallMX HOpM M IPaBHi JIEJIOBOrO  MOBEACHUA,
fasUpyIOIMXCs Ha TPUHIMIAX KadecTBa MPEIOCTABIIEHHS YCIYT, 3T KOHKYPCHIMH,
HeIOMyIIeHHs KOH(IUKTA HHTEPECOB;

— OmpeleleHNe EIMHBIX IUIA BCEX paGOTHUKOB Y UpEIKICHHU TpeGoBaHUM K JapeHHUIO M
NPUHSATHIO  [EIOBBIX [OJApKOB, K OpraHUsaiiii M y4acTUIO B TPENCTaBUTE/IBCKHAX
MEpONPUATHUSIX;

— MUHMMH3HPOBAHME PUCKOB, CBJ3aHHBIX C BOSMOXHBIM 3510y110TpebIIeHHeEM B 0071aCTH
TI0JJAPKOB, IPENCTABUTENBCKUX meponpusTui. Haubonee cepbe3HHIMU U3 TaKHX PUCKOB
gBIISIOTCS. OHACHOCTH MOAKYNA W B3JTOYHAYECTBO, HECIPABEIMBOCTE [0 OTHOLICHMIO K
KOHTpareHTaM, IPOTEKINOHU3M BHYTPU YupexIeHus.




2. TpeGopanus, NpeabsBisieMble K JeJIOBLIM 0aPKAM ¥ 3HAKAM /1eJ10BOT0
rocTenpHUMCTBA '

2.1. PaborHuku YupexaeHus MOIYT IIOJIy4Yarb OeJIOBLIE IOJApKH, 3HAKH JCJIOBOIO
TOCTENPHUMCTBA TOJBKO Ha OQHUIMANBHBIX MEPONPHUATUAX, NPU YCIOBHH, YTO 3TO HE
OPOTUBOPEYHUT TpeOOBAHHMSIM aHTHKOPPYIIHOHHOIO 3aKOHONATEABCTBA U HACTOSIIUM
[IpaBunam.

2.2. Tlogapku 1 yCJIyrd, IPUHUMAEMble WM NIPEeJOCTaBIsgeMBbIe Y UPEIKICHUEM, IIepeNatoTCs
U NPUHUMAIOTCS TONBKO OT MMEHM YUpEeXKIEHUs B IIEJIOM, @ HE KaK IMOJapOK WM epejiada ero
OT OTAEITHHOIO pabOTHUKA.

2.3. JlenoBble Mmomapkul, KOTOpble pabOTHUKHM OT UMEHH YUpeXJeHUs MOIYT IepelaBarh
JPYTUM JHLAM WM OPUHUMATh OT JPYTUX JIAL B CBA3U CO CBOEH TPYIOBOM MESITENBHOCTEIO, a
TaK)Ke IPeICTABUTENIECKUE PACXOIbI Ha JEJIOBOE MOCTENPUUMCTBO JOJDKHBI COOTBETCTBOBATH
CJIEYIOIUM KPUTEPUSIM:

— OBITH IIPSAMO CBSI3aHBI C YCTABHBIMU LESAMH JEATENBHOCTH YUpexKIeHws, Jubo ¢
MAMSTHBIMHE JAaTaMHU, I00UIESIMH, OOIIEHAIIMOHAIBHBIMY NIPA3AHUKAMU, HHEIMM COOBITHAMMU,;

— OLITH pasyMHO 000CHOBAHHBIMHY, COPaA3MEPHEIMU U HE SIBIATHCS MPEIMETaMU POCKOLIM;

— He NpEACTaBIsATH COOOW CKPBITOE BO3HAIPAXKAEHUE 3a YCIyry, [eicTBie HIH
Oe3neliCTBHE, IIOMYCTUTENBCTBO MM TIOKPOBUTENLCTBO, NPEAOCTABIECHIE TIPaB WK IIPUHATHE
OTIpe/IeNeHHBIX pelleHnii, 1100 IOMBITKY OKa3aTh BIMAHWE Ha [ONyYaTens ¢ HHOHU
HE3aKOHHOM WM HEATUYHOM LIEIBIO;

— He cO37aBaTh WIS HOdydaTels 00s3aTeNbCTBa, CBI3AHHBIE C €0 CIyXKEOHBIM I0JI0IKCHIE
YIM MCTIOJHEHMEM CIIYKEeOHBIX (IOJDKHOCTHBIX) 00A3aHHOCTEH;

— HE CO3JIaBaTh PENYTALUOHHOTO PUCKA VI JIENOBOrO NMUIKA YUpEKAEHNS, pabOTHUKOB
U MHBIX JMI B ClIydae PackphITus MHOOpMAlUX O COBEPIICHHBIX IOJapKax M IOHECCHHBIX
NpeICTaBUTENBCKUX PACXONAX;

— He NPOTUBOPEUYNTH IPHHIMIIAM U TPEOOBAHUAM aHTUKOPPYIIIMOHHOIO 3aKOHONATEIBCTBA
Poccuiickoit ®enepanuu, [Tonoxkernio 06 aHTUKOPPYIIHOHHON IIOJUTUKA B YUPEKICHUH,
Komekcy STHKH M CJIyKeGHOrO MOBEACHHS DPAaGOTHUKOB YUPEKAECHUS M OOLISHPHHATHIM
HOpMaM MOpPaJIU U HPaBCTBEHHOCTH.

2.4. lenoBble MOAApKM, B TOM YKCJIE B BUJE OKa3aHMs YCJIyT, 3HAKOB 0COOOro BHUMaHUA 1
yuacTHs B pasBICKATEIbHLIX M AHAJIOTMUHBIX MEPONPHUATUIX HE IOJ/DKHBI CTaBUThH
NPUHHAMAIOIIYO CTOPOHY B 3aBUCHMOE IOJIOKEHUE, MPUBOAUTE K BOZHUKHOBCHUIO KAKHX-
nub0 BCTPEUHBIX 0053aTeIBCTB CO CTOPOHBI IIOJIyYaTeNls WM OKa3hlBaTh BIMAHME HA
00BEKTUBHOCTE €0 JCJOBBIX CY)KICHHH 1 pELUCHUH.

2.5. CTOMMOCTh U IIEPUOAMYHOCTH JApEHMs M [OIYYeHHS IENOBBIX IMOIApKOB W/HIIU
y49acThs B NPEACTABUTEIBCKHX MEPONPUATUAX OJHOIO MU TOIO K& TPETHEro JIMIA JOJKHBI
ONPENENATHCS NEIOBOY HEOOXOIUMOCTBIO U OBITh pa3yMHBIMU.

2.6. B xauectBe moaapkoB pabOTHUKU YUpPEXKIEHHS HOJDKHBI CTPEMUTECS HUCIIOIB30BATh B
MaKCUMaJIbHO JNOITYCTHUMOM KOJIMYECTBE CIy4aeB CYBEHHUPBI, IPEIMETHI U U3ACIIUA, HMCIOIIHC
CUMBOJIMKY YUpexKICHUS.

2.7. Tlomapku ¥ YCIyrH He JOJDKHBI CTaBUTh I0J COMHEHME MMHIDK WA JCJIOBYIO
penyTanuio YupesxaeHus Wil ero paboTHUKOB.




3. IIpaBa u 00s13aHHOCTH PaGOTHHKOB YYpexIeHusl P oOMeHe 1e10BbIMH
HOJApKAMM U 3HAKAMMU 1€JI0BOr0 rocTeNnpruuMCcTBa

3.1. PaGoTHUKM, NPEICTABJISAA HUHTEPECHl YUPEeNKICHUS WM ACHCTIBYS OT €ro UMEHH,
JOJOKHBI COOJIIOIATH TPAHMIIBL IOIYCTUMOTO IIOBEIEHHUS IIpU OOMEHE [EJIOBBIMHU IIOAapKaMy 1
IPOSIBJICHIM JEI0BOI0 MOCTEIIPUUMCTBA.

3.2. Pabornuku Yupe)kIeHUs BIPaBe JApUTh TPETHUM JIMIAM U IIOJY4aTh OT HUX JCJIOBBIC
IOJApKM, OPTaHW30BBIBATH M y4aCTBOBAaTh B MPCACTABHTENBCKUX MEPONPUSATHIX, CCIH 3TO
3aKOHHO, 3TUYHO M JETAeTCs UCKJIOYUTENBHO B ACTOBBIX LENAX, ONPEACICHHBIX HACTOAIMMU
[TpaBunamu.

3.3. [Ipy nEO6BIX COMHEHUSX B [IPABOMEPHOCTH MU STUMHOCTA CBOMX ASHCTBUH paboTHUKHU
Vupexxaenuss  00g3aHBl  [IOCTABMTh B H3BECTHOCTh  JUPEKTOpa YupexaeHusa M
IPOKOHCYJIBTUPOBATHCS C HUM, IIPEIKIE YeM TAPUTh MK IIOTy4aTh IOJAPKH, UM y4acTBOBATH
B T€X MIM UHBIX MPEACTaBUTEIBCKUX MEPONIPUATUAX.

3.4. Ipu TOTyYEHHUH JET0BOTO MolapKa MK 3HAKOB AEJIOBOTO rOCTeIPUUMCTEA paboTHUKHU
Vupexeaus o0s3aHbl IPUHEMATh MEPbl 110 HENONYIICHHMIO BO3MOMKHOCTH BOSHHKHOBCHHA
KOH(IHUKTa HHTEPECOB.

3.5. PaGoTauKE YUpexaeHus He BIPaBe HCIONB30BaTh CIYKEOHOE IOJIOKEHME B JIMIHBIX
IEJISIX, BKJTIOUAs MCIIONB30BaHME UMYLIECTBA Y UPEIKACHNS, B TOM YUCIe:

— JUI [OJIyYSHMS MOJAPKOB, BO3HArPXKICHUSA M MHBIX BBITOA UL ce0s1 TUYHO U JPYTHX
MEI B OOMEH HA OKasaHWe YUPeKICHHEM Kakux-TM0o yCIyr, OCYMICCTBICHASI b0
HEOCYINECTBJICHHST ONpPEJENeHHBIX JCHCTBUM, mnepeaaun MHGOPMAIY, COCTaBIAIOLICH
KOMMEPYECKYIO TalHY;

— JUIS NOJIyYEeHHMs MOJApKOB, BO3HArPa)XKICHUSA M MHBIX BBITOA UL ce0st INYHO U APYTHX
JIAILL B TIPOIECCE BENCHMS A6y YUPEKIEHUs, B TOM YHCIIE, KaK JI0, Tak ¥ MOC/IE NPOBCACHIA
TIEpPEroBOPOB O 3AKITIOUEHHH TPaXK[aHCKO-TIPaBOBBIX JOIOBOPOB M HHBIX CIC/IOK.

3.6. PaGoTHUKaM YupexIeHus He PEKOMEH Iy eTCsl IPUHIMATD WK IepeapuBaTh

nofapku Jubo yeIyry B 100OM BHJE OT TPETHUX JIMIL B KAUECTBE OJlarogapHoOCTH 32

COBEPILIEHHYIO YCIYTY WIK IJAaHHBIA COBET.

3.7. He moryckaercs TepefaBarh i IPUHEMATH MOJApKK OT YUPEXKAEHHS, er0 pabOTHUKOB
Y TpeicTaBUTeNed B BUAEC MEHEKHBIX CPEICTB, KaKk HaJIMIHBIX, TaK W Oe3HaINYHBIX,
HEe3aBUCHMO OT BATIOTHI, a Taloke B GopMe aKiui, ONUKUOHOB WIN MHBIX JTUKBAAHBIX IEHHBIX
OymMar.

3.8. PaborHuku YupexIeHus JO/UKHBI OKa3bIBaTbCA OT IPEIIOKEHUHN, IOy ICHUS]
TI0JAPKOB, OINIATHl MX PAcxXofoB M T.I, KOTAa nof00HEIe IEUCTBUS MOIYT IOBJIMATH WA
CO31aTh BIICUATICHHE O BJMSHHKM HA MCXOJ CIHENKH, Pe3yJbTaT NpOBEICHUA TOPIOB, Ha
NprHUMaeMble YUpexaeHueM peeHus u T.1.

3.9. AIMHHHCTpaldst ¥ pabOTHUKA YUPEKICHHU HE IPUEMIIOT KOPPYIIHM. ITomapxu He
JOJ/DKHBI OBITH MCIIOAB30BAHBI I JAuM/IIONyYCHHUs B3ATOK WM KOpPYNUMH B JIOOBIX €€
NIPOSIBICHMSIX.

3.10. PaGoTHuK YupeskaeHus HE BIpaBe IpejjiaraTh TPETHUM JHIAM WIM NPUHMMATH OT
TaKOBBEIX IIOJAPKHY, BBIIUIATHI, KOMIICHCAUUY U T.II. CTOMMOCTBIO CBBILIC 3000 (Tpex ThICAY)
pyOueii i He COBMECTHMBIE C 3aKOHHOH NIPaKTAKOMN [ENOBEIX OTHOMmEHuH. Ecim paboTHUKY




VupexaeHus OpeyiararoTes MOJO0HbIe MTOMApKU UM JIEHBIU, OH 00s3aH HEMEIEHHO 00
STOM HAYAJILHUKY Y UPEIKICHHU.
3.11. PaboTHuk YUpekAeHHs KOTOPOMY IPH BBINOTHEHHMH JOJDKHOCTHBIX 00s13aHHOCTEN

TIpearaloTCs MOMapKy MM MHOE BO3HATPAXK/ICHNE KaK B IPAMOM, Tak U B KOCBCHHOM BUIC,
KOTOpBIE CIIOCOOHBI TIOBJIMSTH Ha IIOATOTaBIMBAEMBIE W/WIIM NPUHIMAEMBbIE UM PELICHHS UK
oKazaTh BIMSIHNE Ha ero JaeiicTBue/ 0e31eiicTBYE, TOJDKCH:

_ OTKa3aThci OT HHUX W HEMEJICHHO YBEJOMHUTh HauaibHUKa YupexaeHus o Qaxre
TIpeIoNKeHHs oapKa (BO3HATPaKIEHNS);

— 0 BO3MOKHOCTH WCKJIIOUMTE HaJbHEHIIHE KOHTAKTHL ¢ JIMLOM, IPEIIOKHABIIUM II0apOK
WIN BOSHAIPAKIEHNUE, €CIIH TONBKO 9TO HE CBA3AHO CO CIIy:KeOHOM HE0OXO0IUMOCTBIO;

— ciIyyae, €CJIM OAAPOK MM BOHATPAXKAEHUE HE NPEACTABIAETCA BO3MOKHBIM OTK/IOHUTD
WIM BO3BDATHTh, MEPENaTh €ro ¢ COOTBETCTBYIOIIEH CIy)KeOHOI 3amMCKOH JUIS TPUHSTHS
COOTBETCTBYIOLIUX Mep HA4aNbHAKY YUPEKISHHS ¥ IPOAODKATE PaboTy B yCTAHOBIECHHOM B
YupeskaeHuy MOpsIKE Hal BOIIPOCOM, ¢ KOTOPBIM ObLI CBA3aH NOJAPOK UM BOSHATPaKACHHC.

3.12. B ciiyyae BO3HUKHOBEHUS KOH(MIUKTAa HHTEPECOB MM BOSMOXKHOCTH BOSHUKHOBEHMA
KOHQIUKTA MHTEPECOB IPH IOIy4eHWM JCJIOBOrO IOJapKa MM 3HAKOB JICIOBOTO
FOCTeIIPHEMCTBA PabOTHIK YupeaeHus 00s3aH B UCHMEHHOM dopme yBeIOMUTH 00 3TOM
ONHO W3 IOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IIPOTUBOJIECHCTBUE KOppYULWMH, B
COOTBETCTBUH C IPOLELYPOH PACKPHITHSL KOHPIMKTA HHTEPECOB, YTBEPIKACHHOH ITonoxxeHneM
0 KOH(JIKTE HHTEPECOB, IPUHATHIM B Y UPEIKICHUH.

3.13. PaboTankaM YUpeKIeHUs 3apeIaeTes:

. CAMOCTOSTENBHO IIPUHMMATH NPEIONKEHHA OT OpraHu3alliid MIM TPeThUX JHL O
BpYYEHHUH JEIOBBIX IIOJAPKOB M 00 OKa3aHMH 3HAKOB [IEJI0BOTO rOCTCIPHUMCTE,

— DpUHMMAaTh (e3 COINIACOBAHMA C JMPEKTOPOM YUPEXICHUs ACIOBBIC MOAAPKM M 3HAKH
JIEJIOBOTO TOCTENPUMHUMCTBA B XOJ€ TNPOBENCHMS [EIOBBIX MEPErOBOPOB, IHPH 3AKIIOUCHUN
JOTOBOPOB, 4 TAKKE B MHBIX CIydasx, KOTAa IOLOOHBIC NEHCTBUS MOTYT IOBIHATE WA
co3/1aTh BleYaTieHre 00 UX BIUSHUU Ha IPUHAMACMBbIC PELICHU,

— NPUHUMATH JENOBHIC TIOJAPKM M 3HAKHM JENOBOIO IOCTENPUUMCTBA B XOAC NPOBEACHI
TOPTOB ¥ BO BPeMsI IPSMBIX IIEPETOBOPOB NPHU 3AKIHOUCHUH OTOBOPOB (KOHTpPaKTOB);

— OpOCHUTh, TpeGOBaTh, BBIHYIKIATh OpraHU3alMH MM TPETHUX JIHL NAPUThH HM b0 UX
POICTBEHHMKAM JCNOBBIE MONAPKM W/WIX OKashBaTh B HMX TIOR3y 3HAKH JICJIOBOTO
rOCTeNPUUMCTBA;

— NPUHEMATH TOJAPKU B BHJE HANTMYHBIX, OC3HATMYHBIX NEHEXKHBIX CPEICTB, HCHHBIX
OyMmar, IparoleHHbIX METaJJIOB.

3.14. VupexaeHue MOXKeT IPHHATH pemeHue 00 ydacTuu B 6J1arOTBOPUTENBHBIX
MEpOIPUSITHSIX, HAIIPABICHHEIX HA CO3JaHUE ¥ YIPOUCHUC UMHIKA Vupexaenus. I[Ipu aToM
IUTaH U OOUKET YYACTHS B JAHHBIX MEPOIPHATHAX YTBEPIKAACTCS IUPEKTOPOM YuapexxaeHus.

3.15. B cmyyae OCYIIECTBICHHS CIIOHCOPCKMX, —OJarOTBOPUTENBHBEIX — IPOrpaMMm
VupexIeHHe  JOJUKHO — IPEIBAPUTENBHO  YOOCTOBEPUTBCS, — HTO  NPEAOCTaBicMad
YupexaeHHeM NOMOLIs He OyHeT MCIOJib30BaHA B KOPPYNLHMOHHBIX HEAX MM HHBIM
HE3aKOHHBIM IIyTEM.

3.16. IIpu B3aUMOJEHCTBHM C JIMIAMM, 3aHUMAXOLIMMU NODKHOCTH TOCYJapCTBEHHOM
(MYHUIUIQIBHOM) Ciy’KOBI, CIEXYET pPYKOBOACTBOBATHCS —HOPMaMH, PETryJHPYIOIIMI




>THYECKUE HOPMbI M NPABHIA CIY’KeGHOrO TOBEACHHS IOCYNAPCTBEHHBIX (MYHHLMIIATBHBIX)
CIy’KalluX.

3.17. Heucnonuenue Hactosmux IlpaBuia MOXET CTaTh OCHOBaHMEM MJIA IPUMEHCHHUA K
paboTHEKY Mep MUCLHUILIMHAPHOTO, AIMHHHCTPATMBHOTO, YIOJOBHOIO M IPaKIAHCKO-
TIPaBOBOTO XapakTepa B COOTBETCTBUH € JEHCTBYIOIIM 3aKOHONATENHCTBOM.

4. O61acTh NPUMEHEHH S
4.1. Hacrosmwme IlpaBuna mojuie)xaT IPUMEHEHHIO BHE 3aBHCHMOCTH OT TOrO, KaKuM
0Gpa3oM MepeNaloTcsl 1eI0BbIE ONAPKU 1 3HAKK JICIOBOTO OCTENPUUMCTBA: HAIPIMYIO MK
gepe3 NOCPEIHUKOB.
4.2. Hacrosipe TIpaBuna ABIIOTCS 00S3aTeIBHEIMH U1 BCEX PAOOTHUKOB YUPENHCHAS B
TIeEpHOJ paboTHl B YUPEkKACHUN.




